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Write-Back of Budget Act Appropriations 1.0

Supplemental Job Aid

Date: 07/12/2014
[bookmark: _GoBack]
Target Audience: SCO Budget Approver (Hyperion role), FI$Cal Central FDM/ERPi Administrator (Hyperion role), SCO Appropriation Approver (PeopleSoft role)
Purpose: This Supplemental Job Aid describes the steps to send Budget Act appropriation data from Hyperion to PeopleSoft Commitment Control.
Write-Back of Budget Act Appropriations:
Part I: Send Budget Journals to Commitment Control
Step 1: Log on to Hyperion Planning Application as SCO Budget Approver.
Step 2: On the left hand pane, navigate to Forms  Budget  Budget Reports.
[image: ]
Step 3: Click on the form Spending Authority submission to KK form tab and observe that the form opens in the right pane.

Step 4: In the “Business rules” pane to left, double-click the business rule Clear_Writeback_To_KK. 
[image: ]Step 4
Step 3



Step 5: Click OK to close the successful execution message box.
[image: ]
Step 6: On the Spending Authority submission to KK form, use the drop-down list to select the Budget Year to which the appropriations pertain. Click on the Go button (the button with a right arrow).
[image: ]
Step 7: Each row in Spending Authority submission to KK form represents a Budget Request available in Budget Admin Scenario and SCO Working Version. Budget Act appropriations are located in the Current Service Level budget request. Select the budget request Current Service Level to send to Commitment Control by clicking on the Write back to KK column and Current Service Level cell intersection. A small pop-up box appears with Yes and No options. Select the option Yes.
[image: ]
Observe that a successful selection is denoted by a yellow cell value.
Step 8: Navigate to the Save button (the floppy disk icon) and click it to save your work. Close the message box.


Step 9: Launch SQL Developer and log on to HDMPD2 database (using below details) as a FI$Cal Database Administrator.
[image: ]
Step 10: Execute the following queries:
DELETE FROM PS_BUS_UNIT_INTFC WHERE 1=1;
COMMIT;
Step 11: The SCO will sometimes only want to send the appropriations for a limited sub-set of the Business Unit in the Current Service Level budget request to Commitment Control. Execute the following query for each Business Unit whose appropriations are being sent to Commitment Control:
INSERT INTO PS_BUS_UNIT_INTFC (BUSINESS_UNIT, DESCR)
VALUES ('BU_<Business Unit ID>', '<Business Unit Description>');
For instance, if we are inserting Business Unit 0965, the query should look like below:
INSERT INTO PS_BUS_UNIT_INTFC (BUSINESS_UNIT, DESCR)
VALUES ('BU_0965', 'Industrial Develop Fin Comm');


Step 12: After inserting all the Business Units that need to be sent over to Commitment Control, execute the following query:
COMMIT;
Step 13: Log on to the ODI console as a Central FDM/ERPi Administrator.
[image: ]


Step 14: Navigate to the Operator tab.
Step 15: Right-click on the scenario PS_KK_WRITEBACK_BUDGET_JOURNAL_ENACTEDBUDGET Version 001.
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Step 14



Step 16: Select Execute from the pop-up menu.
[image: ]
Step 17: In the Execution pop-up window, set the Context as Global and Log Level as 5. Click OK.
[image: ]


Step 18: The list of variables used in the job are listed. Do not change any values. Click OK.
[image: ]
Step 19: In the Session List pane, Navigate to Date  Today and ensure that the job just launched completes successfully. Successful completion will be indicated by a green check mark as shown below. If the job is still executing, repeatedly click on the Refresh button available just above the Session List pane until the job completes successfully.
[image: ]
Step 20: Return to the Hyperion Planning Spending Authority submission to KK form, as instructed from Step 1 to Step 3. Observe that the Date Sent to KK column has been populated with the current date for the Current Service Level budget request that was selected earlier.
[image: ]
Step 21: Log out of Hyperion Planning. You have successfully sent budget journals to Commitment Control.


Part II: Post Budget Journals in Commitment Control
Step 22: Login to FI$Cal PeopleSoft as SCO Appropriations Approver.
Step 23: Navigate to Main Menu  Commitment Control  Budget Journal  Enter Budget Journals. Once the Enter Budget Journals page opens, navigate to the Find an Existing Value tab.
[image: ]


Step 24: In the Search Criteria section, enter the following information:
Business Unit: Enter the Business Unit that was written over from Hyperion.
Journal ID: HYP%
Journal Date: The date when the write-back was executed (Step 14 to Step 19).
User ID: FISCAL_BATCH
Leave the remaining fields blank. Click Search button. The list of journals matching the search criteria will be displayed.
[image: ]
Step 25: In the Search Results list, click on the Journal ID that should be posted (the Budget Header Status is “None”). The Budget Header page opens for the selected Journal.
Step 26: Verify all the details in Budget Header tab.
[image: ]


Step 27: Click on Budget Lines tab. The detailed transaction records are listed. Verify the details in this page.
Step 28: To post the journal, click on the drop-down box next to *Process and select the option Post Journal. Click on the Process button on the right side of screen.
[image: ]
Step 29: After the journal has been posted successfully, observe the Budget Header Status has changed to Posted.
[image: ]
You have successfully posted the budget journals to Commitment Control. The appropriations are available for departments to spend.


Part III: Write the Budget Attributes from Hyperion to PeopleSoft 
Step 30: Login to FI$Cal PeopleSoft as SCO Appropriations Approver.
Step 31: Navigate to Main Menu  Commitment Control  Define Control Budgets  Budget Attributes. Navigate to the Add a New Value tab.
Step 32: Enter the appropriate Business Unit and Ledger Group. Click on the Add button.
[image: ]Step 32
Step 31




Step 33: In the ChartField Criteria section, enter only the new appropriation’s ChartField value combination for the following ChartFields. 
· Appropriation Reference
· Fund
· ENY
· Account
· Program
· Project (only for capital outlay appropriations)
· PC Bus Unit (If applicable)
· Activity (if applicable)

Click on the Fetch button.
Step 34: Click on the Set Options link.
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Step 35: Set the Eff Date (or Effective Date) to be the first day of the fiscal year. For instance, creating a budget attribute for fiscal year 2014-2015, the effective date should be set to 07/01/2014.
[image: ]
Step 36: Select appropriate values for No Budget and Budget Close Ignore? fields. In case of multi-year appropriations, add one line per year. New lines can be added by clicking on Add a new row button. The effective dates for each additional row should be set to the first day of the appropriate fiscal years.
[image: ]
Step 37: Click the OK button on the lower-left side of the screen. The Commitment Control Budget Attributes page reappears.
Step 38: Click on the Save button on the lower-left side of the screen.
Repeat Step 31 through Step 38 to prepare each new appropriation to receive budget attributes.
Step 39: Log out of PeopleSoft.


Step 40: Log on to the ODI console as a Central FDM/ERPi Administrator.
[image: ]


Step 41: Navigate to the Operator tab.
Step 42: Right-click on the scenario PKG_019_BUD_ATTRIB_HYP_TO_PSFT Version 001.
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Step 43: Select Execute from the pop-up menu.
[image: ]
Step 44: In the Execution pop-up window, set the Context as Global and Log Level as 5. Click OK.
[image: ]


Step 45: In the Session List pane, Navigate to Date  Today and ensure that the job just launched completes successfully. Successful completion will be indicated by a green check mark as shown below. If the job is still executing, repeatedly click on the Refresh button available just above the Session List pane until the job completes successfully.
[image: ]


Step 46: Login to PeopleSoft as SCO Appropriations Approver.
Step 47: Navigate to Main Menu  Commitment Control  Define Control Budgets  Budget Attributes. Once the Budget Attributes page opens, navigate to the Find an Existing Value tab.
Step 48: Enter the Business Unit and Ledger Group as entered in Step 32. Click Search button.
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Step 49: In the ChartField Criteria section, enter the ChartField value combination entered in Step 33. Click on the Fetch button.
[image: ]
Step 50: Click on the Set Options link to display the Set Options page. Validate that the fields for Begin Date, End Date, Last Date to Encumber, Prop 98, Method, and Legal Reference - Budget are populated with the same values in as entered in Hyperion.
You have successfully sent the Budget Attributes from Hyperion to PeopleSoft.
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