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Types of Payments and Deposits in Accounts Receivable (AR) 1.0

Supplemental Job Aid

Date: 7/7/2014 

Target Audience: AR Users, (Varies per Transaction)

Purpose: This Supplemental Job Aid explains how to record transactions impacting cash for receipt-related activity within FI$Cal. This document provides a high-level overview of determining how a receipt should be recorded in FI$Cal. The supplemental Excel spreadsheet provides a listing of receipt transactions and how they should be recorded in FI$Cal. 

Types of Payments and Deposits in AR – Determining how to record receipt transactions within FI$Cal:

[bookmark: _GoBack]Step 1: Determine if the receipt transaction impacts the balance of a bank account, i.e., if the transaction impacts the balance of a department CTS Account or the balance of the Warrant Account. If the receipt transaction impacts a bank account balance, then this transaction should be recorded in AR. If not, continue to Step 2.

Step 2: Determine if the receipt transaction impacts the balance of an open receivable recorded within the Accounts Receivable Module. If the receipt impacts a receivable balance, then this transaction should be recorded in AR. Otherwise, if this transaction does not impact a bank balance or a receivable balance, then the receipt transaction should be recorded within the General Ledger Module (GL).


A summarized table is depicted below for determining how a receipt transaction should be recorded in FI$Cal:

	Scenario
	Module for Recording Transaction
	Type of Transaction

	Receipt Impacts CTS Bank Account Balance for a Bank in FI$Cal
	Accounts Receivable Module
	CTS Bank Account Deposit

	Receipt Impacts Warrant Bank Account Balance for a Bank in FI$Cal
	Accounts Receivable Module
	Warrant Bank Account Deposit

	Receipt Impacts Receivable Balance and a CTS Bank Account Balance in FI$Cal
	Accounts Receivable Module
	CTS Bank Account Deposit

	Receipt Impacts Receivable Balance and a Warrant Account Bank Balance in FI$Cal
	Accounts Receivable Module
	Warrant Bank Account Deposit

	Receipt Impacts Receivable Balance but not a Bank Balance in FI$Cal
	Accounts Receivable Module
	Internal Transaction Bank Account Deposit (i.e. Bank Account 9999)

	Receipt does not Impact Bank Balance or a Receivable Balance
	General Ledger Module
	General Ledger Journal Entry
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