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How to Log in to FI$Cal 1.0
Supplemental Job Aid 

Target Audience: 
All Users of FI$Cal
Purpose:
This Job Aid explains to new users how to log in to FI$Cal. The steps are slightly different the first time logging in, since they include creating a new password. 
FI$Cal Website page
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Step 1: Enter www.fiscal.ca.gov in your internet browser.
Step 2: Click the ACCESS FI$CAL tab.




FI$Cal Website page – ACCESS FI$CAL tab
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Step 3: Click the Login to FI$Cal button.

The first time logging in to FI$Cal new users are navigated to a Password page, informing them that their password has expired. This is a security feature prompting the user to create a personal password.  


Password page
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Step 4: Click the Click here to change your password link.

Change Password page
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Step 4: Complete the Change Password page.
Re-enter the original password provided by the FI$Cal Tech Team in the Current Password field, then enter a new password in the New Password field. Retype the same password in the Confirm Password field. Passwords must be comprised of the following:
· A minimum of 8 characters
· At least one uppercase letter
· At least one number
· At least one special character 

Once the user has logged in and successfully changed their password, the new password is good for 90 days.

A user may change their FI$Cal password at any time by accessing the following path:

· Navigation: Main Menu  Change my Password

For additional help with Passwords, please contact the FI$Cal Service Center at 
1-855-FISCAL0 or 1-855-347-2250
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Your password has expired.

Click here to change your password.
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