
Statewide 
Procurement

Support Workshop
For Wave 4, Deferred, and 
Exempt Departments
February 2015

http://www.dgs.ca.gov/dgs/Home.aspx
http://www.dgs.ca.gov/dgs/Home.aspx


DGS/FI$CAL
Jim Butler
Chief Procurement Officer

FI$Cal: Transparency. Accuracy. Integrity. 2February 2015



FI$CAL
Barbara Taylor
Project Executive

3FI$Cal: Transparency. Accuracy. Integrity.February 2015



FI$Cal Wave Timeline
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Agenda
 BidSync to FI$Cal – Business Process Updates
 Role Assignment
 Statewide Training Approach
 Department Liaison
 Next Steps
 FI$Cal SCPRS and Progress Payments Uploads
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BidSync to FI$Cal –
Business Process Updates
 Wave 2 Go Live July 2015
 BidSync Retiring – functionality replaced by FI$Cal
 DGS Procurement Policies, Statutes and Regulations still apply
 Vendors and Bidder will access FI$Cal via the Procurement Portal
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What You Need to Know – CSCR
 With FI$Cal Wave 2, the California State Contracts Register (CSCR) 

will be hosted under FI$Cal for advertising State solicitation  to 
maximize competition through advertising State purchasing and 
contracting opportunities

 In FI$Cal, a solicitation is called an “Event”
 Wave 4, Deferred, and Exempt departments will use the FI$Cal 

CSCR application to enter information to post a Event advertisement 
 Key processes include:

 Create, Approve, and Post Event Advertisement
 Vendor Functions
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 Wave 4, Deferred, and Exempt departments will create solicitations 
outside of FI$Cal 

 To create an advertisement, users will enter summary information 
and use attachments to provide details to a FI$Cal event
 Once a user creates an event, it will go through a workflow 

approval process prior to posting to the CSCR
 The approval process will be initiated when the user clicks the 

“Post” button
 This is a one-step approval process with ability to insert ad hoc 

approver(s)
 Once approved, the event will be posted in FI$Cal CSCR for the 

public to view
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CSCR – Create and Post Event 
Advertisement



CSCR – Create and Post Event 
Advertisement
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CSCR – Vendor Functions
Vendor can:
 Search for events that have been advertised
 View and download details of the advertised event
 Create/post a vendor ad

 This process includes ads for “Prime Seeking Sub” and “Sub 
Seeking Prime”

 View vendor ads posted by other Vendors
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CSCR – Search and View Events
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CSCR – View Event Details
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CSCR – Post Vendor Ad
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CSCR – View Vendor Ad
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What You Need to Know –
Progress Payments
 Wave 4, Deferred, and Exempt departments will use the FI$Cal 

Progress Payment page to enter progress payment details
 Progress payment information will be available on the Procurement 

portal
 On this portal, users can view the progress payment reported by 

all the departments
 Key Processes

 Progress Payment Entry
 Progress Payment Search

 Including payment details
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Progress Payment – Entry
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Progress Payment – Search
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Progress Payment – Information

18February 2015 FI$Cal: Transparency. Accuracy. Integrity.



What You Need to Know – SCPRS
 With FI$Cal Wave 2, the State Contract and Procurement 

Registration System (SCPRS) will reside in FI$Cal for collecting 
contract and expenditure information from agencies

 Wave 4, Deferred, and Exempt departments will manually enter 
required transactions or use the SCPRS upload to record purchase 
order and contract information in FI$Cal

 Key processes include:
 FI$Cal SCPRS Data Entry
 FI$Cal SCPRS Entry Modifications
 FI$Cal SCPRS Search
 FI$Cal Vendor Entry
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SCPRS –
Data Entry



SCPRS-
Entry 
Modifications
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SCPRS – Search
 The FI$Cal SCPRS Search page will allow users to enter search 

parameters and search for Purchase Orders and/or Contracts 
entered into FI$Cal SCPRS

 Users will click the Search button to display the search results in the 
search grid 
 Clicking on Search results will allow the user to view 

transactional information
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SCPRS – Search
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SCPRS – Add a Vendor
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What You Need to Know – LPA Search
 Wave 4, Deferred and Exempt departments will use a search page 

to find LPAs
 Public inquiry will be provided to search for LPAs
 Inquiry results downloadable to Excel
 Key Processes:

 Search for LPAs by specific contract
 Search for LPAs by various criteria
 View LPA details
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LPA Search
 Screenshots to be added

26February 2015 FI$Cal: Transparency. Accuracy. Integrity.



LPA Search Result 
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What You Need to Know –
SB/DVBE Search
 Wave 4, Deferred, and Exempt departments will use a search page 

to look for suppliers and determine SB/DVBE certification status
 Public inquiry will be provided to search for certification status 
 Inquiry results downloadable to Excel
 Key Processes:

 Search for SB/DVBE certification status for specific vendor
 View detail of certification status
 Search for potential certified vendors based on specific criteria
 Download results to Excel

28February 2015 FI$Cal: Transparency. Accuracy. Integrity.



SB/DVBE 
Search
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SB/DVBE 
Search –
Vendor 
details
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SB/DVBE Search –
Download results to Excel
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FI$Cal End-User Roles
FI$Cal End-User Role Responsibilities
Department SCPRS 
Processor

Wave 4, Deferred, and Exempt department user who 
can record FI$Cal SCPRS transactions

Department Vendor 
Processor

The department end user who creates a new vendor 
or adds/modifies vendor address and contact
information.

Non-FI$Cal Department 
CSCR Processor

Wave 4, Deferred, and Exempt department user who 
will post solicitations and progress payments in 
CSCR

Non-FI$Cal Department 
CSCR Approver

Wave 4, Deferred, and Exempt department user who 
can approve entries prior to posting solicitations in 
CSCR

Non-FI$Cal CSCR Ad 
Hoc Approver

Wave 4, Deferred, and Exempt department user who 
can approve entries prior to posting solicitations in 
CSCR on an ad hoc basis
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Role Assignment
 Activity

 Assigning staff to FI$Cal end-user roles provides access to 
necessary FI$Cal functionality

 Staff can be assigned to multiple roles

 Timeline
 Role assignment task will be distributed 2/9/15
 Role assignment task will be due by 3/27/15

 Submission Requirements
 Departments must also identify a Department Authority or 

Designee (DAD)
 Only a DAD can submit the departmental role assignment
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Role Assignment Documents
 FI$Cal Departmental Authority and Designee (DAD) Form

 Used by Department Director / Executive Director / Chief Deputy 
/Agency Secretary

 All required signatures must be handwritten in blue-colored ink
 Submitted to FI$Cal CMO, fiscal.cmo@fiscal.ca.gov, by the DAD 

from their email address
 Required before user access requests (Role Assignment 

Worksheet), can be submitted
 FI$Cal Role Assignment Worksheet, for assigning roles to users
 User Access Request Form (UARF) for role changes after go-live

Note: All role assignment worksheets must be populated electronically 
and submitted to FI$Cal by the DAD from their email address
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Role Assignment Process
 Department completes and submits FI$Cal Departmental Authority 

or Designee (DAD) Form
 Department completes and submits FI$Cal Role Assignment 

Worksheet
 Must be sent to FI$Cal CMO from a DAD’s email address.

 FI$Cal reviews submission
 If there are questions, FI$Cal will reach out to departments for 

clarification
 If there are no questions, FI$Cal proceeds with the request

 FI$Cal creates user accounts and communicates log-in credentials 
to users
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Statewide Training
 Based on roles assigned in the system, users will be responsible for 

accessing training topics online
 Web Based Training (WBT): a short topic that can be accessed 

online of how to perform activity
 Job Aid: A Job Aid is a simple step by step guide of how to 

perform an activity
 Simulations: A video simulation that demonstrates how to 

perform an activity
 Training will be deployed in May 2015
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Planned Training Courses by Topic
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Course Course Name Topic

PO381 Introduction to FI$Cal Introduction to FI$Cal for non-FI$Cal departments

PO382 SCPRS Processing Creating a SCPRS entry

Uploading SCPRS entries

Creating a SCPRS amendment 

Adding a SCPRS supplier

Requesting a new buyer for SCPRS entry

PO383 CSCR Processing Creating a CSCR entry

Approving a CSCR entry

Modifying a CSCR entry

Posting progress payments

Uploading progress payments

Modifying progress payments



Planned Training Courses by Topic
Course Course Name Topic

AP102 Managing Vendor 
Information

Entering a new vendor request

Creating an employee vendor

Entering a new DBA as a parent or child vendor

Searching for a vendor

Updating a vendor record

PO393 Public Searches Searching for Small Business and Disabled Veterans 
Business Enterprise (SB/DVBE)
Searching for Leveraged Procurement Agreements 
(LPAs)

38February 2015 FI$Cal: Transparency. Accuracy. Integrity.



Training: Navigation
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Training: Navigation
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Training: SCPRS Entry
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Training: SCPRS Entry
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Training: CSCR Entry
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Training: SCPRS Entry Job Aid
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FI$Cal Uploads
 Wave 4, Deferred, and Exempt departments will have the ability to 

enter transactions manually and/or upload transactions from a 
department’s central system to FI$Cal

 The following uploads have been built to support high volume 
transaction entry :
 INFPO105 – State Contract and Procurement Registration 

System (SCPRS) Upload
 INFPO106 – FI$Cal CSCR Progress Payment Upload

 Files can be submitted to FI$Cal through upload of an Excel based 
.CSV (Comma Separated Values) file
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Department Liaison
Role Description:
 Coordinate and lead FI$Cal related tasks
 Act as focal point of communication and interaction between the 

FI$Cal Project and the department staff
 Attend applicable FI$Cal Project meetings and support sessions to 

represent the department
 Monitor project status

 Explain activities and tasks to applicable staff and track their 
completion

 Report status to FI$Cal Project
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Next Steps
 Upload Participation

 Confirm participation by 2/27/15
 Submit test file(s) by 3/27/15

 Role Assignment
 Receive role assignment instructions on 2/9/15
 DAD submits completed role assignment by 3/27/15

 Upcoming Tasks
 End-User Workstation Requirements – validate hardware and 

software of end-users are ready for FI$Cal (March/April 2015)
 End-User Training – users assigned to roles complete required 

training (May 2015)
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Questions

FI$Cal Project Information:
http://www.fiscal.ca.gov/

or e-mail questions to the FI$Cal 
Project Team at:

fiscal.cmo@fiscal.ca.gov
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Break
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FI$Cal Upload for SCPRS
 Upload Scope

 Upload allows for Wave 4, Deferred, and Exempt department’s 
SCPRS authorized users to extract Purchase Orders (PO) and 
Contracts data from their systems into Excel format upload the file 
to FI$Cal SCPRS

 Excel Template will be provided which allows Departments to 
manually populate data into Excel to generate a .CSV (Comma 
Separated Values) file for processing purpose

 Application will provide upload page where .CSV file, which is 
generated from the Excel template, can be attached and 
processed to load the data

Review Upload Layout, Template, and Upload Page
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SCPRS Excel Template

* Screenshot for demonstration purpose only

Provide details and click 
Generate CSV File button 
to generate .CSV file

Insert data manually in 
the Excel Template
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Walkthrough SCPRS template
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SCPRS Upload and Processing Page
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FI$Cal Upload for Progress Payments
 Upload Scope

 Upload allows for Wave 4, Deferred, and Exempt department’s CSCR 
authorized users to extract Progress Payment data from their ERP system 
to manually populate the excel template and upload the file to FI$Cal 
CSCR

 Excel Template will be provided which allows Departments to enter data 
into Excel to generate a Comma Separated Values (CSV) file for 
processing purpose

 Application provides upload page where .CSV file, which is generated 
from the Excel template, can be attached and processed to load the data

Review Upload Layout, Template, and Upload Page
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Progress Payment Excel Template

* Screenshot for demonstration purpose only

Insert data manually in 
the Excel Template

Provide details and click 
Generate CSV File button 
to generate .CSV file
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Walkthrough Progress Payment template
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Progress Payment Upload & Processing Page
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FI$Cal Upload – Testing
 FI$Cal Testing allows the departments to load the generated file into 

the FI$Cal environment and review Departmental data loaded within 
FI$Cal

 Testing timelines
 First file submitted from 2/16/2015 to 3/27/2015
 Decision to participate by 2/27/2015 (Original date 12/10/2014)
 FI$Cal validation occurs 3/2/2015 to 4/30/2015

 Departments must email the FI$Cal CMO, fiscal.cmo@fiscal.ca.gov,  
to confirm their participation in the Excel uploads

 Testing file submission must be sent to fiscal.cmo@fiscal.ca.gov
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Questions

FI$Cal Project Information:
http://www.fiscal.ca.gov/

or e-mail questions to the FI$Cal 
Project Team at:

fiscal.cmo@fiscal.ca.gov
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